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1. O6uIue mo10KeHus
1.1. [lannoe Ilomoxenue pa3paboOTaHO JUIsI MYHUIUOAIBHOTO OIOJHKETHOTO JOMIKOJIHHOTO
obOpasoBarenbHOro yupexaenus «lerckuit cag Ne7» ropoma CmoneHncka (manee JleTckuii cam) B
coorBercTBUM ¢ PDenepanbHbiM 3akoHOM Ne 273-O3 ot 29.12.2012 «O6 obpa3oBanuu B
Poccutiickoit ®eneparuu ¢ n3menenusmu ot 8 aexadps 2020 rona, TpyaoBoro koaekca PO ([anee
- TK P®), I'paxnanckoro Kogekca P® (manee - 'K P®), a taxke YcraBoMm Jlerckoro cana u
IpyrMMHU HOpPMAaTHBHBIMU TpaBOBbIMH akTaMu Poccuiickoit ®denepanuu, periaMeHTUPYIOLIUMU
JeSITeIbHOCTh OPraHN3aLUi, OCYIIECTBIISIONMX 00Pa30BaTENbHYIO ACITEIBHOCTD.
1.2 Hacrosmee Ilonmokenwe o mokanbHbIX akTax Jlerckoro cama (mamee — IlonokeHue)
pa3paboTaHoO B LEJSIX peau3alliy MpaBa Ha CaMOCTOSTEIbHOE CO3/IaHMEe HOPMATHBHO-IIPABOBOM
0a3pl A7 CBOEH JEATENBHOCTH B paMKax IIOJHOMOYWN, OTHECEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu K KOMIIETEHIIMM IETCKOTO CaJa.
1.3. JlanHOe TOJOKEHUE AOMOJHSAET M KOHKPETHU3UPYET MOPSAIOK H3IAHHs JIOKAIbHBIX aKTOB,
ornpezeNeHHbIX YcraBoM JleTckoro caja, ycTaHaBIMBAaeT €JuHble TPeOOBaHUS K HOPMAaTHBHBIM
JIOKAJIIbHBIM aKTaM, MX IOATOTOBKE, O(GOPMIICHHIO, MPUHSATHUIO, YTBEPKACHUIO, BCTYIICHUIO B
CHJIy, BHECEHUIO U3MEHEHUN U OTMEHE, yOIMKauuy Ha 0(pUIUaIbHOM CaiiTe JETCKOTro caja.
1.4. Hacrosiiee [lonoxkenue sBisieTcs J0KaTIbHBIM HOPMATUBHBIM aKTOM J[€TCKOTo cajia U BXOIUT
B [IEPEYCHB JIOKAJIbHBIX aKTOB 00pa30BaTEIIbHON OpraHU3aIliH.
1.5. Hensamu v 3agauaMu HacTosmero [1oaokeHus sBAsSIOTCS:
* HOPMaTHBHO-TIPAaBOBOE PEryJIMpOBaHHE 00pa30BaTEIbHBIX OTHOIICHUI B 00pa30BaTeIbHON
OpraHu3aIiy;
* CO3/laHH€ €IMHOM M COIJIACOBAaHHOMW CHUCTEMbl JIOKAJbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeNnbHON OpraHu3aluu;
* o0ecrnieueHne NPUHIIKIIA 3aKOHHOCTH B HOPMOTBOPYECKOU JIeATEIBHOCTH 00pa30BaTeIbHOM
OpraHM3aluy;
*  COBEpIICHCTBOBaHHUE MpoIEcca MOATOTOBKH, 0(OPMIICHHUS, IPUHATHS U pealln3aluu
JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB;
* NpenoTBpalleHHE AYOJUPOBAHUS PETYIMPOBAHUS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
OTHOIIEHUH B IETCKOM Cafy.
1.6. JlokanmpHBIE aKThI, COOTBETCTBYIOIIME BCEM TPEOOBAaHUSAM 3aKOHOJATelbcTBa PD, sSBISIOTCS
00513aTeNIbHBIMU K MCIIOJTHEHUIO BCEMHU Y4aCTHUKAaMH 00pa30BaTeIbHBIX OTHOLICHUH.

2. OcHOBHBIE BH/IbI JIOKAJbHBIX AKTOB 1€TCKOI'0 ca/1a

2.1. Jloxanvuouii akm JOUIKOJBHOTO OO0pa30BaTEIbHOIO YUPEXKICHHUS TNPEACTaBIseT CcoO0M
OCHOBaHHBI Ha 3aKOHOJATEJIbCTBE OQHUIMAIBHBIM MpPaBOBOM JOKYMEHT, MPHUHATHIA B
YCTAaHOBJICHHOM IOpsAke JIeTckumM cagoM M peryiaupyrolvil  OTHOLIEHUS B  paMKax
oOpa3oBarenbHOM opranuzauuu. IlepeyeHb BUIOB JIOKANbHBIX AaKTOB, PErJIaMEHTUPYIOIIHUX
00pa3oBaTeNbHYIO JIEATENbHOCTh, yCTaHaBIMBaeTcs YcTaBoM Jlu BKiIIOYaeT B ceOs NPHKa3bl,
penieHus1, NoJI0KEeHUs, MPaBUIa, UHCTPYKIMU U JpyTrue TOKyMeHTHI. [IpencraBineHHsbI nepeyeHp
BHJIOB JIOKAJIbHBIX aKTOB HE SIBJIAETCS UCUEPIIBIBAIOIIUM.

2.2. Ycmae nROMKOIBHOTO 00pa3oBaTENBbHOTO YYPEKICHUS — JIOKAJbHBIM aKT, Ha OCHOBE
KOTOpOTO JIeHCTBYeT oOpa3oBaTeibHas OpraHu3alus. YcCTaB JETCKOTO caja HpUHUMAeTcs
[lemarornyeckuM COBETOM M YTBEPXKAAECTCS B IOPSAKE, YCTAHOBIECHHBIM 3aKOHOIATEIBCTBOM
Poccuiickoit ®enepauuu. Ero comepkanue omnpeaenserca cT. 25 denepanbHoro 3akoHa OT
29.12.2012 Neo 273-®3 «O06 obpazoBanuu B Poccuiickoit dexepannm»

2.3. Ilpuka3z — noKambHBIA aKkT, u3gaBaeMblii 3aBeayromuMm JIOY 11 perieHuss OCHOBHBIX U
ONEpPAaTHBHBIX 3aJad. B  [1elompom3BOJACTBE JNETCKOTO €ajga BBIACISAIOTCS NPHUKa3bl 10
OpPraHU3alMOHHBIM BOIIPOCAM, IPUKa3bl II0 OCHOBHOW JE€ATEIbHOCTH, IPUKA3bl IO JINYHOMY
COCTaBy.



2.4. Pewienue — TNOKaNbHBIA aKT, MPUHUMAEMbBIH KOJUIETHAIBHBIMU OpPraHaMH JOMIKOJIHHOTO
00pa30BaTENBbHOIO YUYpPEXKJEHHs B IENIX pas3pelleHuss Haumbosee BaKHBIX BOIIPOCOB MX
NEeATEIbHOCTH. TEeKCT peleHuss COCTOUT U3 IBYX YaCTEeH: KOHCTATUPYIOLIEH U PaCIOpSAAUTEIbHOM,
pasnenenubix cinoBoM «PEIIWII» («PELLINJIAY», «PEIIWIIO», «PEIINJIN»), xoTopoe
reJaTaercss TNPONMHUCHBIMM OyKBaMH € HOBOM cTpoku oT mnoss. [lpy  HeoOXxommmocTu
KOHCTaTHPYIOIasd 4acThb MOXKET CONEP>KATh CCBUIKM HAa 3aKOHBI M APYrM€ HOPMATHUBHBIE AKTHI.
PacniopsiuTenbHas 4yacTh M3/1araercs IyHKTaMH. PellleHuss MOryT cojaepKaTb IPHIOKEHHUS,
CCBIJIKA Ha KOTOPBIE JAETCSl B COOTBETCTBYIOLIMX ITYHKTAaX PACHOPAIUTENIBHON 4dacTH. Pemenus
IIO/INMCHIBAKOTCS MPEJCENATENEM U CEKPETAPEM KOJJIETMAIBbHOTO OpraHa.

2.5. Ilonoswcenue — noKanbHBIA aKT, YCTAHABJIMBAIOLIMM MPAaBOBOM CTaTyC OpraHa yIpaBJIEHUs
JNETCKUM CaJiloM, WJIM OCHOBHBIE NpaBuia (IOPSALOK, Ipouenypy) peanusanuu JleTrckum cagom
KaKoro-im6o 13 CBOMX MPaBOMOYUH.

2.6. Ilpasuna — noKajdbHBII aKT, PErVIAMEHTUPYIOLIMH OpraHu3alliOHHbIE, JUCLUILIMHAPHBIE,
XO3SICTBEHHbIE M MHbIE CIIELUAIbHBIE CTOPOHBI JIEATEILHOCTH JOIIKOIBHOTO 00pa30BaTeIbHOIO
YUpEXKJIEHUS U €er0 pabOTHUKOB, BOCIIUTAHHUKOB U UX POJIUTENEH (3aKOHHBIX MPEICTaBUTENEH).
2.7. Hucmpykyua — JOKaJbHBIM aKT, YCTaHABJIMBAIOLIUM MOPSAAOK M CIOCOO OCYIIECTBICHHUS,
BBIIIOJTHEHUS] KaKUX-TUOO JEHCTBUH; COBOKYINHOCTh IPABUJI OCYIIECTBIICHUS ONPEICIICHHBIX
BUJIOB JICATEIbHOCTH, IPOBEJCHUS Pa0bOT, CIIyKEOHOT0 MOBEICHUS.

WHcTpykuuen onpenenstoT paBoBoii cTaTyc (1paBa, 0013aHHOCTH, OTBETCTBEHHOCTh) paOOTHUKA
[0 3aHMMaeMOW JOJDKHOCTU. WHCTPYKUIMS COAEPKUT HMIEpAaTHUBHbIC (IIOBEJIUTENIbHBIE, HE
JOTyCKarolue BbIOOpa) HOpMaTHUBHBIE TTPEAMMCAHUSI.

JIOJPKHOCTHBIE HHCTPYKIIMH, pa3padaThiBaeT 3aBeayronuil Jlerckum cagom.

2.8. Jlerckuii cam uMmeeT Apyrue crenupuueckue HOPMATUBHBIC IOKYMEHTBI, PEryIHpYIOIINe
OTHOIIEHMS B cepe 00pa30BaHUs UM KOHKPETU3UPYIOLIME JOKYMEHTHI, YKa3aHHbIE B HACTOSALIEM
MIyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHH JAEATEIbHOCTU JETCKOrO caja: IpaBuia,
pacnucaHusl, IUIaHbl, TpaUKH, IIUKIOTPaMMBbI, TPOTPaMMBI, TOPSAKH, TPOTOKOJIBI, TAacTIOpTa.

2.9. JIoroBopsl U UHBIE COTJIAIIEHHs], KOTOPbIE U3JAI0TCSl OpraHaMH YIpPaBJICHUS JETCKUM CaJoM
HE €MHOJIMYHO, a MYTEM COIJIAaCOBAHMS C MHBIMH JHUIAMM, BBICTYNAIOIIMMH B HHUX, B KaueCTBE
CaMOCTOSITENIbHOM CTOPOHBI (HalpuMep, TPYAOBBIE JOrOBOPHI, JOTOBOPHI apeHbl MMYIIECTBA,
JIOTOBOPBI Ha OKa3aHHWE IUIATHBIX 00pa3oBaTeNbHBIX YCIYT U T.A.) HE SBIAIOTCS JIOKAIbHBIMU
aKTaMH.

3. [lopa/10Kk NOATrOTOBKH JIOKAJIBHOI0 AKTa
3.1. UHunmaTopoM NOArOTOBKH JIOKAIBHBIX HOPMAaTUBHBIX aKTOB MOTYT ObITh:

*  y4peauTenb;

*  OpraHsl yrpaBJieHUs 00pa30BaHHUEM;

* aaMHUHHCTpaLus 00pa30BaTeNbHON OpraHU3alUH B JIMLE €€ PYKOBOAUTENIS — 3aBEYIOLIETO

JleTckuM caiom, 3aMECTUTENS 3aBEAYIOIIETO;

* OprasHbl CaMOYTIpaBJeHHs 00pa30BaTENbHON OPraHU3alllN;

*  YYaCTHHUKHU 00pa30BaTEIbHBIX OTHOILIEHUH.
3.2. [Ipu n31aHNM JTOKAJIBHOTO aKTa 3aBelyromuil JeTCKUM cajjoM pyKOBOJICTBYETCS MPHUHIIUIIAMH
3aKOHHOCTH, 000CHOBaHHOCTH, IEMOKPATHU3Ma U CUCTEMHOCTH.
3.3. OcHoBaHueM i TOATOTOBKM JIOKAIBHOTO aKTa MOTYT SBISTBCS W3MEHEHUS B
3akoHoAarenscTBe PO (BHECEHNE H3MEHEHUH, N3[JaHHE HOBBIX HOPMATUBHBIX MTPABOBBIX AKTOB).
3.4. TIpoeKT MOKaJIbHOTO HOPMAaTHBHOTO aKTa TOTOBUTCS OTJENbHBIM PaOOTHUKOM WM TPYIIIOiM
pabOTHUKOB IO MOPYUEHHUIO 3aBEyrolIero J[eTckuM caaom, a TakkKe OpraHoOM CaMOYNpaBICHUS
JIOIIKOJIBHBIM ~ 00pa30BaTeNbHBIM  YUPEXKACHUEM, KOTOPBIH BBICTYNHJI C COOTBETCTBYIOIIEH
WHUIAATUBOM.
3.5. IloaroToBKa JIOKAIbHOTO HOPMAaTHBHOTO aKTa BKIIIOYAET B ce0sl M3YUEHUE 3aKOHOATEIbHBIX
U UHBIX HOPMATUBHBIX aKTOB, JOKaJbHBIX HOPMAaTHBHBIX aKTOB 0OPa30BaTENIbHOW OpraHHU3alluy,




pEerIaMEHTUPYIOIUX T€ BOIIPOCHI, KOTOPBIE IIPEAINIOIAraeTCsl OTPa3uTh B IIPOEKTE HOBOIO aKTa, U
Ha 3TOH OCHOBE BBIOOpP €ro BUA, COAEPKAHUS U NIPEJICTABICHUE €ro B IMCbMEHHOM (hopme.

3.6. ITloaroroBka Hamboyiee BaXXHBIX JIOKAIBHBIX HOPMATHBHBIX AaKTOB (IIPOEKTOB pEIICHUH
coOpaHMil, NEICOBETOB, OPraHOB CAMOYIIPABIEHHs, MPHUKA30B, MOJOXKEHUH, MpaBHi) JOJDKHA
OCHOBBIBAaTbCSI HA pe3yJbTaTaxX aHAJM3a OCHOBHBIX CTOPOH JESTEIbHOCTH O0pa3oBaTeIbHON
OpraHM3alyy, TEHACHIUN €r0 Pa3BUTHS U CIOXKUBIICHCA CUTYalUH.

3.7. Tlo Bompocam mpuema Ha pabOTy, MEPEBOJOB, YBOJHHEHUH, MPEAOCTABICHHS OTIIYCKOB,
MIOOLIPEHNN WM IPUBJICYEHUS COTPYOHUKOB K JUCUUIUIMHADHOW WJIM MaTepUaJIbHON
OTBETCTBEHHOCTH U3J1AI0TCs NPUKa3bl, B cooTBeTCTBUU ¢ TK PO.

3.8. IIpoekT JO0KaabHOIO HOPMATHUBHOIO aKTa MOJUIEKHUT 0O0sA3aTeNbHOM IpOBEpKe Ha
JIUTEPaTypHO-CTHIIMCTUYECKYI0 TI'PAMOTHOCTH W IIPABOBOM OKCIEPTHU3E, KOTOPBIE IMPOBOLATCS
o0pa3oBaTeNbHOW  OpraHu3alMeld  CaMOCTOSTENBbHO JIMOO C  ydyacTHMEM  IPUBJICYCHHBIX
crnenuanucToB. JIOKanabHBIM HOPMATUBHBIM AaKT, HE NPOLICAIIANA IIPAaBOBYK) 3KCIEPTU3Y, HE
MOJJIEKUT PACCMOTPEHHUIO U IPUHATHIO.

3.9. IIpoekT J0KaJIbHOIO HOPMATUBHOTO aKTa MOXET OBbITh MpEACTaBIeH Ha OOCYXJEHUE IMyTeM
pa3MelleHs] MPOEKTa JIOKAJbHOI'O HOPMAaTHBHOIO akTa Ha WH(GOPMALMOHHOM CTEHIE B
JOCTYITHOM Ui BceoOmero o003peHHs MecTa, Ha OQHUIMATbHOM CaiTe JOUIKOJIBLHOTO
00pa30BaTENBbHOIO YUYPEXKJEHHs, IyTeM HANpaBiICHUs IMPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM,
IIPOBEJICHUSI COOTBETCTBYIOLIETO COOPAHUSI ¢ KOJUIEKTUBHBIM OOCYKIEHHEM IIPOEKTA JOKAJIbHOTO
HOPMAaTMBHOIO aKkTa W T.1. B ciydae coriacoBaHusi INpPOEKTa JIOKAJbHOIO aKTa Ha HEM
npocrasisiercst Buza «COI'JTACOBAHO».

3.10. Tlopsnoxk NpUHATHS JIOKAIbHBIX AaKTOB JIETCKOIO caja YCTaHaBJIMBaeTCs YCTaBOM
JIOLIKOJIBHOTO 00pa30BaTENbHOIO0 YUPEXKICHUS: YKa3bIBAIOTCA KBOPYM C L€ YCTAHOBJICHUS
IIPAaBOMOYHOCTH OpraHa CaMOYIpaBiIeHUs, (hopMa U MOPSAO0K TOJIOCOBAHMUSL.

3.11. JIns BBeneHHs B EHCTBHE JOKAJIHHOTO aKTa M3/AETCS MPHUKA3 3aBEAYIOIIETO JOMIKOIHHBIM
o0pa3oBaTeNbHBIM YyupexJeHHeM. JlokaibHble akThl O(QOPMISIIOTCS B BUAE NPUIOKEHUS K
nmpukasy. B mpaBom BepxHeM yriy TakMX JOKYMEHTOB numercs cioBo «lIpuioxkeHue» c
yKa3aHHEM JaThl U HOMEpPA U3/1aHus IpUKasa.

3.12. B JlerckoM caay cO3Jar0TCs YCIOBHS JIJsl O3HAKOMJIEHHS YYaCTHHUKOB 0Opa30BaTENIbHBIX
OTHOLICHUH C JIOKaJIbHBIMM akTaMH. O3HAKOMJICHHE MOXET ObIThb MPOBEAEHO MMOJ MOANHUCH B
Cllydasx, MpelyCMOTPEHHBIX HOPMAaTUBHBIMU TOKYMEHTaMH, JUO0 pa3MelieH B OOILIeT0CTYITHOM
Mecte (MHGOPMALIMOHHBIM CTEHJ JETCKOro caja, OQUIMAIbHBIA CcalT  JOLIKOJBHOTO
00pa30BaTENbHOTO YUPEKACHUS).

3.13. M3MeHeHus B JOKaJIbHBIM akT BHOCSTCS 10 Mepe HeoOXoauMocTH. B ciydyae n3meHeHuil B
HOPMAaTUBHO-TIPABOBBIX aKTaxX (heaepaabHOr0, PETMOHAIBHOTO WM MYHUIUMIAIBHOIO YPOBHEH,
M3MEHEHMs B JIOKAIBbHBIA akT JleTCKOro caja BHOCUTCS HE MO3[Hee 2-X MECSleB CO JHS HX
OMyOJIMKOBaHUS.

4. lokymeHTabHOE 0popMIIeHHE

4.1. JlokanbpHBINA aKT JOJKEH ObITh TOKYMEHTanbHO odopmieH. CTPyKTypa JOKaILHOTO aKTa
JOJKHA 00€CTICYHTh JIOTHIECKOE PA3BUTHE TEMBI IPABOBOTO PETYIIMPOBAHHUS.

4.2. Oomue TpedboBaHug K 0(DOPMIEHHIO JOKAIHHBIX AKTOB BKJIIOYAIOT CIEIYIOIINE IMOJIO0KEHNUS:

» JlokanbHBIN aKT JOJDKEH COJIEp)KaTh HAMMEHOBAaHUE JIOKAJTLHOTO aKTa U JIaTy U3aHUS.

* Ecnu T1pebyercss pasbsCHEHUE 1€l MU MOTHBOB TPUHSATHS JIOKATbHOTO akKTa, TO
HeoOXoIMMa BCTYIHTEIbHAS YacTh — peaMOyia. [1oioskeHnss HOpMAaTHBHOTO XapakTepa B
npeaMOyIy He BKIFOUAIOTCS.

* HopmaTtuBHBIC TpeanUcaHuss OQOPMIISIIOTCS B BHJE ITYHKTOB, KOTOpPBIE HYMEPYIOTCS
apaOckuMu IUpaMu ¢ TOYKOH U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT TOJpa3aeNsaThCs
Ha MOJITYHKTBI, KOTOPBIE MOTYT UMETh OYKBCHHYIO WJIM IIH(PPOBYIO HyMEpaIluIio.




3HauuTEeNbHBIE IO O0OBEMY JIOKAJIbHBIE aKThl MOTYT JIE€JIUTHhCSI Ha TIJaBbl, KOTOpHIE
HYMEpYIOTCSl pPUMCKUMHU LU(PpaMu ¥ UMEIOT 3ar0JIOBKU.

* Ecnu B JOKaTbHOM aKTe TNPUBOASTCS TaONWIBI, TpauKd, KapThl, CXEMbI, TO OHH
oQopMIIIOTCST B BHUJE MPHIOKEHUH, a COOTBETCTBYIOIIME IYHKTHI JIOKAIHHOIO aKTa
JOJDKHBI UMETh CCBUIKMA Ha 3TH MPHIOKEHUs. JIOKaNbHBIN aKT ¢ MPUIIOKEHUSIMU JTOJKEH
MMETh CKBO3HYIO HYMEpalUIO CTPaHULL.

* JlokanbHBIi HOPMATUBHBIM AKT M3JIaracTcsi Ha rocydapCTBEHHOM s3bike PD u nomxeH
COOTBETCTBOBATh JINTEPATYPHBIM HOPMAM.

* B 7noxanbHBIX HOPMATHBHBIX aKTaxX MJalOTCA OMNPENEICHUST BBOJUMBIX IOPUJINYECKUX,
TEeXHUYECKUX M JPYIMX CHEUUAJIbHBIX TEPMHUHOB, €CIIM OHHM HE  SBISIOTCS
OOIIEN3BECTHBIMU U HEyNOTpeOsiieMbIMU B 3aKoHonaTenscTBe PP M pernoHasbHOM
3aKOHO/IATEIIbCTBE.

4.3. Kaxnplil KOHKpETHBIA JIOKaJIbHBIA aKT HMMEeT YCTaHOBIeHHYI0 (opmy. Odopmisercs B
cootBeTcTBUM ¢ [OCT P 7.0.97-2016 «Cuctema cTrannapToB no uHGpopMaIiuu, Ou0IMOTeHHOMY U
m3narensckomy  geny  (CUMBUJ).  OpranHuzanyioHHO-pacnopsiauTedbHas  JTOKYMEHTAIIMS.
TpeboBanus k 0HOPMIEHUIO JOKYMEHTOBY.

4.4. JlokanbHble akKThl MPOXOAST MPOLEAYPY PpErucTpalvy B CIELUHAIBHOM JKypHAJIE.
OO0s13aTeNIbHON  PErUCTpallui  TMOJJIeKAT TIOJOXKEHUS, MpPaBHIAd, WHCTPYKIUHU, MPHUKA3bl U
pacnopspkeHust 3aBenyroiero Jlerckum cajgom. Peructpaiinio J10KajdbHBIX aKTOB OCYIIECTBIISET
OTBETCTBEHHBIN 32 BEJICHHUE JEJIONPOU3BOJCTBA COTJACHO MHCTPYKLMH MO JEIONPOU3BOACTBY B
JNETCKOM caly. Perucrpanus mnonoxeHuid, NpaBuil U UHCTPYKIUN OCYIIECTBISETCS HE MO3HEE
JHS UX YTBEPXKICHUS 3aBEIYIOLIUMM JIETCKOrO €aja, MPUKA30B U PACIOPSKEHUN 3aBEIYIOLIETO
JleTckuM cajoM— He NO3AHEE JHS UX U3JaHUs.

5. OcHoBHbIE TPeOOBaHUS K JIOKATbHBIM HOPMATHBHBIM aKTaM
5.1. Cpenu InoKaJdbHBIX HOPMATHUBHBIX aKTOB 00pa3oBaTeNbHON OpraHu3alydy BBICIIYIO
IOPUIMYECKYIO CUITYy UMeeT Ycmag. 1103TOMY, IPUHUMAaEMble B JIOIIKOJIBHOM 00pa30BaTEIbHOM
YUpEXKJIEHUH JIOKAJIbHbIE HOPMATUBHBIE aKThl, HE JIOJIKHBI IPOTUBOPEYUTH €T0 Y CTaBy.
5.2. Ilpu moAroToBKE JOKaJIbHBIX HOPMATHUBHBIX AKTOB, PETYIMPYIOUIMX COLHUAIBHO-TPYIOBBIE
OTHOIIECHUS (HampuUMep, KOJUIEKTHBHBIA JOrOBOpP, IpaBWJIa BHYTPEHHEIrO pacropsjika U JIp.)
ClIeyeT PyKOBOJCTBOBAThCS PEKOMEHJAIUSAMU O HUX.
5.3. Ilonoscenue TOIKHO COEPKATD CIETYIONINE 003aTeIbHbIC PEKBU3HTHI:
* 0003Ha4YeHHe BHJIA JIOKAIbHOTO HOPMATUBHOTO aKTa, €ro HANMEHOBaHHE,
* Tpudbl: IPUHATO, YTBEPAKIAECHO, COTIACOBAHO;
*  PETrUCTPaLMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOLINI €r0 HANMEHOBAHHUIO;
*  TEKCT, COOTBETCTBYIOUIHMI €ro HAMMEHOBAHUIO;
* OTMETKY O HAJINYUH NPUIOKEHHS U COTTIaCOBAHUS.
5.4. IIpagunia NOIKHBI COEPKATH CIASAYIOIINE 00s13aTEIbHbIC PEKBU3UTHI:
* 0003HaYeHHe BHJIA TOKATbHOIO HOPMAaTUBHOTO aKTa, €ro HANMEHOBAHUE;
*  Tpudbl NIPUHATHUS U YTBEPKACHUS;
*  TEKCT, COOTBETCTBYIOLINI €r0 HAMMEHOBAHHUIO;
* OTMETKY O HAJIMYUU NPUIIOKEHUS;
*  PETUCTPaLlMOHHBINA HOMED.
5.5. Hncmpykyuu TOJKHBI COJIEpkKaTh CIEAYIOUIe 00513aTe/IbHbIE PEKBU3HTHI:
* 0003HavYeHHUe B/ JJOKAJILHOIO HOPMAaTUBHOI'O aKTa, €r0 HAUMEHOBAHUE;
*  Tpudbl NIPUHATHUS U YTBEPKACHUS;
* TEKCT, COOTBETCTBYIOLINI €r0 HAMMEHOBAHMUIO;
* OTMETKY O HAJIMYUU NPUIOKECHUS;
*  PErucTpallMOHHBINA HOMED.
5.6. llocmanognenue NOIKHO COIEPKATD CIEAYIOUIME 0053aTENIbHBIE PEKBU3HUTHI:




00o03HaucHUE BHUJId JIOKAJIbHOTO HOPMATHBHOI'O aKTa, €0 HAMMCHOBAHUC,

MECTO U JaTy IPUHATH,

TCKCT, COOTBCTCTBYIOH_II/Iﬁ €ro HAaMMCHOBAHMUIO,

JOJDKHOCTB, (baMI/IJ'II/II-O, HMHUOUaJIbI U IIOAIHNCH JINIA, BBIHECHICTIO ITIOCTAHOBJICHUC,
OTTHCK IICYaTH.

5.7. Pewenusn JOJIXKHBI COACPKATH CIACAYIOIIUEC 00s13aT€eNbHEIE PECKBU3UTHI:

0003Hau€HHE BH/Ia JTOKAIHBHOTO HOPMATUBHOI'O aKTa;

MECTO | JIaTy MPUHSTHS;

TEKCT;

JIOJDKHOCTH, (haMUJTHIO, MHUIIAAJIBI U TIOAMKCH JIUIIA, IPUHSBIIETO PEIICHUE;
OTTHCK IICYATH.

5.8. Ilpukaszvl u pacnopazcenus N10IKHBI COACPKATH CICAYIONIHUE 00s13aTeNbHbIE PCKBU3UTHI.

0003HaueHKE BU/1A JIOKAJIbHOTO HOPMATHBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

MECTO U JaTy NPUHATHS;

PErucCTpalOHHBINA HOMED;

TEKCT;

JOJDKHOCTh, (paMWIMIO, WHHIMAIBI W TOANUCH PYKOBOIUTENS 00pa3oBaTelbHON
OpraHH3alMH.

[Ipukasbl ¥ pacniopsKEHUs BBIIOIHAIOTCS Ha Oi1aHKe 00pa30BaTeNIbHON OpraHu3aluu.
5.9. IIpomokonsl u akmul 1OJKHbI COIEPKATh CIAEYIOINE 00s3aTeabHbIC PEKBU3UTHI:

5.10.

0003HaYCHHE BU/IA IOKAITBHOTO HOPMATHBHOTO aKTa;

MECTO U JaTy MPUHSATHUS;

HOMED;

CIUCOK MPUCYTCTBYIOIINX;

TEKCT, COI[Gp)KaHII/II\/JI HOBGCTKy JHs1, OIIMCAaHUEC X014, nopﬂm(a nu HpOIIGI[ypI)I COBepHIaeMI)IX
ONpeAeNeHHBIX (IOPUINYECKH 3HAYMMbBIX) JIEHCTBUH MO0 OTCYTCTBHE OIpENeICHHBIX
(bakToB;

JOJDKHOCTB, (1)aMI/IJ'[I/IIO, WHUIIMAJIBI W TMOAIINCH JIHI[A (J'II/IH), COCTAaBUBIIINX HJIA
MPUHUMABIIUX yYaCTHE B COCTABIICHUH MPOTOKOJIA HITH aKTa.

Memoouueckue pexomenoayuu _ NODKHBI _ COAEPIKATH _ CIEAVIOIIME  00g3aTellbHbBIE

PCKBU3UTHI:

0003HaueHNE BU1a JIOKAILHOTO HOPMATHBHOTI'O aKTa, €r0 HAMMEHOBAHMUE;

MECTO W J1aTy NPUHATHS;

TEKCT, COOTBETCTBYIOIIMI €ro HAMMEHOBAaHUIO M COAEpXKAIIMM yKa3aHWE Ha BHI,
HAaMEHOBAHME W JaTy HPUHATHS MpaBUJ WIM HHCTPYKLUUH, HOPMBI KOTOPBIX
Pa3bACHAIOTCH, KOHKPETU3UPYIOTCS UIIn JETAIU3UPYOTCS METOANYECKUMU
PEKOMEHTallAsAMU;

JNOJKHOCTh,  (haMuiusi, MHUIMANbl Juna  (JUL), COCTaBUBIIMX  METOAMYECKUE
PEKOMEHIalluH.

5.11. Hpozpammel u naansl DOJDKHBI COAEPKATE CIEAVIONME 00s13aTeNbHBIE DEKBU3UTHL:

0003HaYCHHE BHUJId JIOKAJIbHOTO HOPMATHBHOI'O aKTa, €0 HAMMCHOBAHUC,
MECCTO U JaTa MPHUHATHA,
TCKCT JIOKAJIbHOT'O HOPMATUBHOI'O aKTa, COOTBCTCTBYIOH_II/Iﬁ €ro HaMMCHOBAHUIO.

5.12. Honcnocmuas uncmpykuus Da6OTHI/IKa JOJIKHA COACPKATh CICAYIONINC Pa3aCIIbl.

0011IME TTOJIOKEHHUS;

OCHOBHBI€ 3a/1a4M, [IpaBa, MpeA0CcCTaBIsieMble paOOTHUKY U €ro 003aHHOCTH;
B3aMMOJIEICTBHS;

OTBETCTBEHHOCTh 332 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHUE (HEHCIIOJIHEHHE)
00513aHHOCTEH, IPEAYCMOTPEHHBIX TOJHKHOCTHOM MHCTPYKIIKEH;

TpeOoBaHMs K paOOTHUKY.



6. IlopAI0K NPUHATHS M YTBEPKICHHUS JOKAJIbHOI0 HOPMATHBHOI0 aAKTA

6.1. JlokanpHbIi HOPMATHBHBIM aKkT, MPOLIEAUIMHA MPOBEPKY HA JUTEPATYPHO-CTUIMCTUYECKYIO
IPaMOTHOCTb U IIPABOBYIO JIKCIEPTHU3Y, a TAKXKE MPOLEAYPY COIVIACOBAHUS, IMOAJIEKUT IPUHATHIO
U YTBEPXKICHMUIO 3aBEAYIOIIMM O0Opa30BaTEIbHOM OpraHu3alMd B COOTBETCTBHM C YCTaBOM
Herckoro cana.

6.2. JlokanbHble HOPMAaTHBHbBIE aKThl JOLIKOJBHOIO OOPa30BaTENILHOTO YUPEKIACHUS MOTYT
IIPUHUMATbCS ~ PYKOBOJAMUTENEM, OOLMM coOpaHMeM TpylaoBoro KoyiektuBa, (CoBeToM
oOpa3oBaTenpHON opranu3auuy, Ilegarornyeckum coBeToM. MeTOAMYECKHM COBETOM, OpPraHOM
caMmoyIipaBiieHHsI 00pa30BaTENbHON OpraHMW3alWH, HAJACJICHHBIMA MOJTHOMOYHMSIMH IO MPUHSATHIO
JIOKAJIbHBIX HOPMATHBHBIX aKTOB B COOTBETCTBHHM € Y cTaBoM JleTckoro caaa, — 1o MpeaMeTaM ux
BEJICHUS U KOMIIETEHIMH.

6.3. [Ipy NpuHATHM JOKAJbHBIX HOPMATHBHBIX AaKTOB, 3aTPAardBalOIUX I[paBa BOCIUTAHHUKOB,
yuuTbiBaeTcsi MHeHHE CoBeTa poauTesei.

6.4. He moanexxaT NPUMEHEHHUIO JIOKAJbHbIE HOPMATHUBHBIE aKThl, YXYJIIAIOLIUE IOJOXKEHHUE
YYaCTHHKOB 00pa30BaTEIbHBIX OTHOIICHWH IO CPAaBHEHUIO C TPYIOBBIM 3aKOHOJATEIHCTBOM,
KOJIJISKTUBHBIM JOIOBOPOM, COTJIALICHUSIMH, a TAK)XKE JIOKAJIbHbIE aKThl, IPUHSTHIE C HAPYIIIEHUEM
MOpAJIKA yueTa MHEHHUS [IPEICTaBUTEIBHOIO OpraHa.

6.5. Ilpomeammii mnpoueaypy MNpPHUHATUSA JIOKAIbHBI HOPMATUBHBIM aKT YTBEpXKAaeTcs
pyKOBOIUTENEM 00pa3oBaTelbHON opraHu3aiun. PakT yTBEpk AeHUS O(QOpMIISETCS MPHUKA30M
3aBefyrouiero JleTckuM casioM, 3aBepeHHbIH MOIIHUChIO.

6.6. JlokanbHBI HOPMATHUBHBIA aKT BCTYIAeT B CHJIy C MOMEHTA, YKa3aHHOTO B HeM, Ju0O, B
cllyyae OTCYTCTBHUSl TAaKOTO yKa3aHMs, 10 UCTEUEHHM 7 KaJIEHAAPHBIX JIHEH C JaThl NPUHATHS
JAHHOTO JIOKaJbHOTO HOPMATHUBHOrO akTa. JlaTol MpUHATHSA JIOKaIbHOIO HOPMAaTHBHOIO akKTa,
TpeOyIoLIero yTBepKIeHUs 3aBelytomuM JleTckoro caja, BiaseTcs AaTa Takoro yTBepkKIECHUs.
6.7. [locne yTBep» /I€HUS JIOKATHHOTO HOPMAaTHBHOTO aKTa MPOBOIAUTCS MPOIIeTypa O3HAKOMIICHUS
C HUM YYaCTHHMKOB 0Opa30BaTeNIbHBIX OTHOIIEHHWH, Ha KOTOPHIX PAaCHpPOCTPAHAIOTCS MOJO0KEHUS
JTAHHOTO JIOKAJIbHOTO HOPMAaTUBHOTO akTa. O3HAKOMJIEHHE C JIOKAJbHBIM HOPMAaTHBHBIM aKTOM
oopmisieTcs B BHJIE MOANKUCH O3HAKOMIISIEMBIX JIMII C YKa3aHHUEM JaThl O3HAKOMJICHHs Ha
OTJENbHOM JIUCT€ O3HAKOMJICHMs, NpuUjaraéMoM K HeMy, Ju0O B OTIEIbHOM KypHale.
O3HakoMJIEHHE C JIOKAJIBHBIM aKTOM MOXET OBITh TaK)Ke NMPOU3BEICHO IYyTEeM HaNpaBiIeHHUs Ha
ANEKTPOHHYIO MOYTY paOOTHUKOB JAETCKOIO Caja.

6.8. JlokanpHble HOpPMATHBHBIE AaKThl MPOXOMAT MPOLENYpYy PETUCTPAllMM B CHELHUATbHOM
KypHae.

6.9. OO0s3arenbHON perucTpaluy MOJJIeKaT IMOJOKEHUs, NpaBWiIa, MHCTPYKLUH, MPHUKa3bl U
pacrnopsKeHUsI 3aBEAYIOLIETO TOMIKOIbHBIM 00pa30BaTEIbHBIM YUPEKACHUEM.

6.10. Peructpamnuio JOKalIbHbIX HOPMATUBHBIX aKTOB OCYILIECTBIISICT OTBETCTBEHHBIN 3a BelEeHUE
JIEJIONPOU3BOJICTBA COTIIACHO MHCTPYKLUU IO JEJIONPOU3BOCTBY B JleTckoM cany.

6.11. Perucrpanus moJjoXXeHHUH, MPaBUJI M HMHCTPYKIHMHA OCYILECTBIISAETCS HE MO3JHEE THS MX
YTBEpKACHUS 3aBeayromuM Jlerckoro caja, NpUKa3o0B W PaCIOPSDKEHUNM pPYyKOBOJIUTENS
o0pa3oBaTeNbHON OpraHU3aMKi — HE MO3/IHee THA X U3IaHus.

6.12. VTBepKICHHBIM JIOKAIBHBIA aKT MOJICKUT OIyONIMKOBAaHUIO Ha O(HUIMANIEHOM caiTe
Jerckoro cana B TeueHue 10 (gecsiTi) KaJeHIapHBIX JHEH.

7. Ilopsinok BHecCeHUsI M3MEHEHHSI U IONOJTHEHNH B JIOKAJIbHbIE AKThI

7.1. B neiicTByromiue I0KadbHbIE aKThl MOTYT OBITh BHECEHBI U3BMEHEHUS U IOTIOTHEHHUS.

7.2. IIpennoxeHne 0 BHECEHUH U3MEHEHHI MOXKET UCXOAUTH OT JIF0OOTO OpraHa | JIuila, KOTOPBIiA
cornacHO Hacrtosimemy [looxkeHnt0o uMeeT MpaBO CTAaBUTh BOMPOC O pa3pabOTKE W MPHHITHH
COOTBeTCTBYIOH_IeFO JIOKAJIBHOT'O aKTa JII/I60 yTBep)KI[aTB 3TOT IIOKYMGHT.

7.3. Tlopsamox BHECeHHMs] W3MEHEHWW U JIOMOJIHEHWW B JIOKAJIbHBIE akThl Jlerckoro cana



ONPEACISIETC B CaMHMX JIOKAJbHBIX aKTaX. B OCTAJBHBIX Cllydasix HM3MEHEHUS W JONOJHEHUS
OCYIIECTBIAIOTCS B CIICAYIOIIEM IOPSIIKE:

* BHECEHHME M3MEHCHHMI W JONOJHEHUM OCYILIECTBISAETCS B IMOPSAIKE, YCTAaHOBJICHHOM B
JIOKQJIbHOM HOPMAaTUBHOM aKT€, Ha OCHOBAHUHU KOTOPOTO BHOCATCS U3MEHEHUS;

* W3MEHEHUS U JOTOJHCHUS B JIOKABHBIC aKTHI: MMOJIOKCHHUS, IIPUHATHIC 0€3 COTJIACOBAHUS C
OpraHoOM yIpaBJCHHUS (CaMOYIpaBJICHHS), NMpaBUia, WHCTPYKIHH, MPOTPAMMBI, IUIAHbI,
[MOCTAHOBJICHUS, PELICHHUS], IPUKA3bl U PACIIOPSKEHHUSI, BHOCATCS ITyTEM HU3JAaHUS IIPUKA3a
3aBEJIYIOIIETr0 O BHECEHUHM U3MEHEHUN WJTK JOTMOJHEHUH B JIOKAJIbHBIA HOPMATUBHBIN aKT;

* W3MCHEHUS U JOMNOJHEHUS B IOJIOKEHHS, MPUHATHIE IMOCIE COIVIACOBAHUS C OPraHOM
rocyJIapCTBEHHO-OOIIECTBEHHOTO  yMpaBlIeHUs (CaMOYMIPABJICHHS), BHOCITCS IyTEM
W3JIaHusl TIpUKa3a 3aBEAYIONIEr0 JOMIKOJIBHBIM O0O0pa30BATENbHBIM YUPEKICHUEM O
BHECEHUM U3MEHECHHMM WM JONOJHEHUW B JIOKaJbHBIM aKT C MpeABapUTEIbHBIM
MOJYYEHUEM OT HETO COTJIACHA.

7.4. JlokajgbHbIE HOPMATHUBHBIE AKThI MOT'YT OBITh JJOCPOYHO M3MEHEHDI:
B Cllyda€ BHECEHHS W3MEHEHHM B yYpeIUTEIbHBIE JOKYMEHTHI 00pa3oBaTeIbHOU
OpraHu3alNH;

* I TNPUBEACHUS B COOTBETCTBUE C W3MEHECHHBIMU B LIEHTPAIM30BAHHOM IOPSIKE
HOpMaTUBaMU O TPYJE;

* [0 pe3yJibTaTaM aTTecTaluu paboynx MecT.

7.5. I3MeHeHus U TONOTHEHHS B JIOKAIBbHBINA aKT BCTYMAIOT B CHILY C JaThl, YKa3aHHON B MpUKa3e
0 BHECEHUU U3MEHEHUH WJIM JOTIOJIHEHUH B JIOKAIIbHBI HOPMATUBHBIN aKT, a B CIIy4ae OTCYTCTBHS
yKa3aHusi B HEM JaTbl — [0 MUCTEUYECHHUIO 7 KaJIEHJApHBIX JHEW C JaThl BCTYIUIEHUS IpHKa3a O
BHECEHUH U3MEHEHUI WM TONTOJIHEHUI B JIOKAJIBHBIN aKT B CHITY.

7.6. VI3MeHeHus U JOTIONHEHUS B MIPEANUCAHUS U TPEOOBaHUS, TPOTOKOIBI U AKThI, METOUYECKHE
PEKOMEHIAlMH, AKTHI O MPU3HAHUH JIOKAIBHBIX AKTOB YTPATUBIIUMH CUITY, HE BHOCSTCS.

8. OTBETCTBEHHOCThH

8.1. 3a HewcmoiHEHHE WU HEHAJJIeKallee MHCIONHEeHHe TpeOOBaHUI, YCTaHOBJIEHHBIX B
JIOKAJBHBIX aKTaX JOMIKOJIHLHOTO 00pa30BaTENbHOTO YUPEKIACHUS, COTPYIHUKH 00pa30oBaTEIbHOM
OpraHu3alli HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C YCTaBOM, TPYIOBBIM KOJEKCOM
Poccuiickoit @eneparumn.

8.2. 3a HeucNoNHEeHNEe WM HeHaJJexallee UCTIOTHeHHe 00s13aHHOCTeH, YCTaHOBICHHBIX JaHHBIM
[Tonoxxennem, pabOTHUKHU JETCKOTO CaJla, YYaCTBYIOIIME B Pa3paOdOTKe JOKAIHHBIX aKTOB, HECYT
OTBETCTBEHHOCThH B COOTBETCTBHUU C ICUCTBYIOIINM TPYAOBBIM 3aKOHO/IATEIbCTBOM.

9. lleiicTBHE JIOKAJLHBIX AKTOB
9.1. JlokampHBIE aKTHl OpTraHM3AIMH, OCYIIECTBISIONICH OOpa30BaTEIBHYIO JEATEIHHOCTS,
JEUCTBYIOT TOJNBKO B Tpejenax JMAOIIKOJIBHOTO 00pa3oBaTeIbHOTO YUPEXKICHHS U HE MOTYT
perynupoBaTh OTHOILIEHUS, CKJIabIBatOIINECs BHE 00pa30BaTeNIbHON OpraHu3aluu.
9.2. JlokanbHblE aKThI JIETCKOTO Cajia YTPAuMBaIOT CHIY (MOJHOCThIO WM B OTAEIbHOW YacTH) B
CIEIYIOIUX CIIyYasX:
*  BCTYIUICHUE B CWIIY aKTa, [IPU3HAIOLLIErO JaHHBINM JIOKAJIbHBIM aKT YTPATUBIINUM CUILY;
* BCTYIUICHHE B CHUJIy JIOKQJbHOTO aKTa OOJbLIeH IOPUAMYECKON CHIIBI, HOPMBI KOTOPOIO
IIPOTUBOPEYAT MOJIOKEHUAM JAHHOTO JIOKAJIBHOIO aKTa;
* I[IPU3HAHHME CYAOM WM WHBIM YIOJHOMOYEHHBIM OpPraHOM TIOCYJApCTBEHHOW BIIACTH
JIOKaJIbHOT'O aKTa JEeTCKOro caja MPOTUBOPEYALUM ACHCTBYIOLIEMY 3aKOHOIATEIbCTBY.
9.3. JlokanbHsI# akT JleTCKOTo cana, yTpaTUBIINK CHITY, HE TTO/JICKUT UCTIOTHEHUIO.




10. 3akIr0YuTeNBbHBIE 10JI0KEHUS

10.1. Hacrosimee Ilonoxkenue o mopsiake pa3paOOTKH W MPUHATHS JOKAJIbHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB SIBJISIETCS JIOKAIBHBIM HOPMAaTHBHBIM aKTOM, NpHHUMaeTcs Ha llenarornyeckom
coBete JleTckoro cana u yrBepkaaercs (1100 BBOJUTCA B IEHCTBUE) MTPUKA30M 3aBEIYIOIIETO.
10.2. Bce u3MeHeHUs M JIONOJIHEHMs, BHOCHMble B Hacrosiee [losnoxeHue, opopmisoTCs B
NUCHbMEHHOW (opMe B COOTBETCTBHM JCHWCTBYIOIIMM 3aKOHOAATENbCTBOM  Poccuiickoit
denepanuu.

10.3. IlonoxxeHnue o MopsAaKe pa3padOTKU U MPUHATHUS JOKAIBHBIX HOPMATHBHBIX MTPABOBBIX aKTOB
JIOUIKOJIBHOTO  00pa30BaTEJIbHOTO  YUPEXKJEHHs IPUHUMAETCs Ha HEONPENEIEeHHBbIH CpOK.
N3menenus u nononHenus K [lonokeHUIO MPUHUMAIOTCS B MOpAJIKE, peaycMoTpenHoM 1.10.1.
Hacrosero [lonoxenus.

10.4. Tlocne npunsitus IlonoxkeHus (MM M3MEHEHWH W JONOJHEHUH OTIENBHBIX ITYHKTOB M
pa3zenoB) B HOBOW peakIMK Mpeablayllas peJaKkys aBTOMATHYECKHU YyTPAUUBACT CUILY.
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